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Attachment B, Reminders and Helpful Hints

Keep in mind that the Liaison positions are one of the key means that NMRT has of serving as a stepping stone to further ALA involvement for our members. During your service as a Liaison, keep your eyes and ears open for ways to involve other NMRT members in your liaison group. 

Take the initiative and show off yourself and NMRT. Tell your liaison contacts about the benefits of involving our members in their activities. 

Don't be shy! If you sit back and wait for people to contact you, you just might still be sitting there a year later. Many groups do not provide their committee leaders with the kind of detailed procedures, preparation, and skills training that NMRT tries to give its members. Your contacts may be brand-new in that group and may not yet know the ALA ropes. Don't to be asked to get involved--OFFER! 

Use the ALA Handbook of Organization early in the conference year to identify your contacts or ask the Liaison Coordination and Support Chair for help. Write to introduce yourself.  Ask to be added to their carbon correspondence list so that you may follow their activities by mail or email.  But don't be discouraged if there is little or no correspondence, especially from July through November. There is generally a mad flurry of activity just before Midwinter. 

At conferences, try to attend the very first meeting of the coordinating body of your group. At this meeting you will be able to meet all of the sub-Unit chairs or contacts and get a sense of what is happening overall in this group and how NMRT may relate. Also, at this meeting you should introduce yourself and give a brief explanation of your role as a Liaison.  Let them know the types of things that NMRT can do for them: for example, co-sponsorship of programs in both name and financial support.  We can also help with publicity and provide additional people power as needed. 

If your group has multiple committees or sub-Units, try to attend at least one of these group meetings.  If this isn't possible, find a proxy or at least stay in touch with the chairpersons before, during, and after conference.

Stay in touch with the NMRT Executive Board and membership by giving reports, carbonizing correspondence, attending NMRT meetings and programs, and publicizing your group's activities through Footnotes, Cognotes, and Newsnotes.  Remember that you need Board approval before committing NMRT to any project.  Stuck? Have questions? Contact the NMRT Liaison Coordination and Support Committee Chair or ask the previous Liaison.  They can give you some guidance.

